
Step-by-Step Procedure to Submit Feedback 

Step 1: Login to SEMS Portal 

 Open the SEMS Portal in your browser. 

 Enter your User ID and Password. 

 Click on Login to access your dashboard. 

Step 2: Navigate to Feedback 

 After login, you will be directed to the Dashboard. 

 On the left-side navigation panel, locate and click on “Feedback”. 

 

Step 3: Select Session 

 The Feedback Page will open. 

 At the top of the page, you will see a “Select Session” dropdown. 

 Choose the appropriate session (e.g., Jul 2025 – Nov 2025). 

 

Step 4: View Subject List 

 After selecting the session: 

 The list of registered subjects/courses will automatically display in the table below. 

 The table will include: 

 S. No 

 Course Code 

 Course Name 

 Action (Response button) 

Step 5: Click Response 

 In the Action column, click the “Response” button for the subject you want to give feedback on. 



 

Step 6: Feedback Form Popup 

 A Feedback Form popup window will open. 

 The form will contain: 

 Multiple questions about teaching quality, syllabus coverage, support, etc. 

 Rating options (1 to 5) ranging from: 

 Very Poor 

 Poor 

 Good 

 Very Good 

 Excellent 

 

Step 7: Provide Ratings 

 Select the appropriate rating for each question. 

 Ensure all required questions are answered. 

Step 8: Submit Feedback 

 After completing the form: 

 Click “Submit”. 

 Your feedback for that subject will be recorded. 

Step 9: Repeat for All Subjects 

 Repeat Steps 5–8 for each subject listed. 

 Make sure you submit feedback for all subjects. 

Feedback submission is complete once all subjects have been responded to successfully. 


