Step-by-Step Procedure to Submit Feedback

Step 1: Login to SEMS Portal
v" Open the SEMS Portal in your browser.
v Enter your User ID and Password.

v Click on Login to access your dashboard.
Step 2: Navigate to Feedback
v After login, you will be directed to the Dashboard.
v" On the left-side navigation panel, locate and click on “Feedback”.
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Course Enrollment Process

Instructions

Step1-Batch
a + Once you choose a batch, please note that this selection is final and cannot be modified later.
« Ensure that you are selecting the correct batch applicable to your academic program before proceeding, as this will determine the courses available to you
Step2-Listof Course
« After confirming your batch, a detailed list of courses eligible for enroliment under the selected batch will be displayed.
+ Take a moment to review the list thoroughly before making your choices
Step3 - Registration
« Click on each course you wish to enroll in. Your selection will be processed, and the system will attempt to register the course under your profile.
« Make sure to select all the courses you intend to take for the term.
Step - Status
+ Upon successful registration, all selected courses should be displayed in the table below as confirmation
= « This table serves as your official list of registered subjects.
Step’s - Re-Registration (i necessary)
«+ In the event that one or more of your selected subjects do not appear in the table, it may indicate that the attempt was L
« In such cases, kindly revisit the course list and try to re-registration in the missing subjects to ensure your registration is complete.
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Timetable

Step 3: Select Session
v The Feedback Page will open.
v At the top of the page, you will see a “Select Session” dropdown.

v Choose the appropriate session (e.g., Jul 2025 — Nov 2025).
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Step 4: View Subject List
v After selecting the session:
< The list of registered subjects/courses will automatically display in the table below.
< The table will include:
> S.No
» Course Code
» Course Name
> Action (Response button)
Step 5: Click Response

v In the Action column, click the “Response” button for the subject you want to give feedback on.
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Step 6: Feedback Form Popup
v A Feedback Form popup window will open.
v The form will contain:

< Multiple questions about teaching quality, syllabus coverage, support, etc.
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% Rating options (1 to 5) ranging from:
Very Poor

Poor

Good

Very Good

Excellent
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Feedback Form

Step 7: Provide Ratings

v Select the appropriate rating for each question.

v Ensure all required questions are answered.
Step 8: Submit Feedback

v" After completing the form:

% Click “Submit”.

v Your feedback for that subject will be recorded.
Step 9: Repeat for All Subjects

v" Repeat Steps 5-8 for each subject listed.

v" Make sure you submit feedback for all subjects.

Feedback submission is complete once all subjects have been responded to successfully.



